
A FIELD GUIDE TO NAVIGATING ENTRYTHINGY 
FOR 

VIEWPOINT PHOTOGRAPHIC ART CENTER 

CALLS FOR ENTRIES & EXHIBIT PROPOSALS 



Start on Viewpoint’s website HOME page.  Scroll to find the Call for Entries (under the Exhibits tab).  Clicking on Call for 
Entries will bring up the list of current calls. This handbook will use the 2022 Call for Proposals as an example.  Select the call 
to which you will be submitting.  In this case, click on Call for Proposals for Solo and Group Exhibitions, 2022 to begin the 
entry process.  Under “Read more”, you will be taken to the Call for Entries page describing the call and with the link to 
EntryThingy to begin the submission process. 

DO NOT log in here.  You 
will need to log in on the 
EntryThingy page.



Click on Read More to go to 
the page where you will see 
the entire call information



Click on EntryThingy to go to the login screen



If you already have an EntryThingy account, you 
will be taken to this screen.  If you don’t, you 
will be taken to a screen where you can create 
your account.  (See next slide.)



If you do NOT have an EntryThingy account, this is where you will create it. You are required to 

have an EntryThingy account in order to submit to the call.  

Once you have entered your name, email and have created a password, click on Click here to 

signup. This will take you to a second page where you will enter additional contact info. (Note: 

Do not use your Viewpoint password.  Create a new one just for EntryThingy.) 

If you already have an EntryThingy account, enter your Email and Password.  You will be taken to 

the screen where you can apply for the call.  



If you do NOT have an EntryThingy account, this is where you will create it. You are required to 

have an EntryThingy account in order to submit to the call.  

Once you have entered your name, email and have created a password, click on the Signup 

button.  This will take you to a second page where you will enter additional contact info. (Note: 

Do not use your Viewpoint password.  Create a new one just for EntryThingy.) 

If you already have an EntryThingy account, click on Please click here to login to enter your Email 

and Password.  You will be taken to the screen where you can apply for the call.  



NEW ENTRYTHINGY ACCOUNT SET UP

If you are creating a new EntryThingy account, you will be taken to this 

page. 

You will need to fill in additional contact information in the required 

fields.  When completed, click on Submit.

You now have an EntryThingy account.

Many organizations, venues and galleries list their calls on EntryThingy.  

Your account/login can be used for entering any of them.



NEW ENTRYTHINGY ACCOUNT SET UP (cont.)

When you click on Submit on the previous page, you will be 

taken here to verify your information.  If everything is correct, 

click on Submit.  If not, click on Back and make your 

corrections.

Clicking on Submit on this page will take you directly to the 

Viewpoint Call for Proposals for 2022.  



To apply for any of the calls listed on the EntryThingy website, please follow these 
instructions.



You can now begin the entry process 

by clicking on Apply now.



You will be taken to this page when you 

click on “Apply now”.  

Make sure you read the Entry 

Instructions and check the box at the 

bottom of the page.  Click on Continue 

to Next Step.



You will need to enter an artist statement describing your 

vision and your work in general.  A statement specific to your 

entry will be required on the next screen

You will also need to include your resume.

Both your statement and resume can be cut and pasted from 

a Word document.  These can be edited later if you choose 

by clicking on My Profile located above at any time during the 

entry process.

Click on Submit when you have completed entering the info.



Select the category (gallery) you wish to apply for, such as 

“Main” or “Step Up” or “Either”, by clicking on the ˅ arrow.

Enter the media, such as archival inkjet print, gelatin silver print, 

alternative process type, or other.  Mention if the image is 

printed on a special surface such as canvas, metal, etc.

This is where you include a brief statement specific to your entry.  

You might discuss the intent of your portfolio, some background 

on the images, the process, and why you created it. Note that 

this is limited to 530 characters.

Complete the form by answering how you found out about the 

call and checking both the terms of entry and may be used for 

publicity boxes.  When finished, click on Save and Continue to 

Next Step.



You are now ready to begin adding images to 

your entry.  These thumbnails must be no 

larger than 2 MB.  EntryThingy will not upload 

larger images for Viewpoint’s 2022 call.  

Size your images properly.  Refer to the entry 

instructions for info on sizing requirements 

for thumbnail files.  Save them to a folder on 

your computer so that you can easily access 

them.

Click on Add Piece to go to the next page 

where you will upload your images.  If you 

are submitting images that were from 

another call, you can click on [reuse 

previous].  EntryThingy will save thumbnails 

submitted to other calls.  Just make sure they 

are the right size for the current call.



Upload .jpg files only.  Browse to the folder you created for 

your thumbnails.  Select your image and click on Upload.  

Remember that your thumbnails can be no larger than 2 MB.

Enter the title of your print.

Enter the dimensions.  Because EntryThingy does not 

distinguish between image and frame/mat sizes, please enter 

the dimensions in inches as: 

Image:   ____h  x ____w   Mat or Frame:   ____h  x ____w

Enter the Price



Image information entered.  

Click on Browse to select the .jpg file of your image from your image 

folder.  

Once it has been selected, click on Upload to load it into 

EntryThingy.

Remember to place all of your sized Jpegs (no more than 2 MB) in a 

separate folder for easy access.  This will also speed up the uploading 

process.

Note: Even though EntryThingy allows .pdf, .doc, and .xls file types to 

be uploaded, Viewpoint requires Jpeg files.  Do not try to upload 

the other file types.



Clicking on [edit] takes you to this page where you 

can change any information about your image.

After the changes have been made, click on Save. 

You will be taken back to the page shown above 

where you can add another image.

You will see this page when your image has uploaded.  If you wish to change any 

information about this image or delete it, you can do so by clicking on [edit] or

[delete].  

To add additional files, click on Add piece. Enter the information for your next 

image and upload it to EntryThingy.  

©



Clicking on [edit] on the previous page takes you 

to this page where you can change any 

information about your image.

After the changes have been made, click on Save. 

You will be taken back to the previous page where 

you can add another image.

©



As you enter your images, they will appear as shown.  

Keep entering images until you have met the 

minimum requirement. More images can be added to 

reach the maximum allowed, if you wish.

After all images have been entered, you still have the 

opportunity to edit the information for each image, 

change the order they will be viewed, delete them, 

and see them in the order they will be seen by the 

jury [see jury view].

©
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Clicking on [see jury view] takes you to this page.  

This is how the jury will view your images.  You 

will want to carefully consider how your images 

will work together when determining the order 

they will be seen.  Click on [back to entry] to go to 

the previous page to make any adjustments or to 

complete your entry.
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If you are interrupted or wish to wait to 

complete your entry, you may.  You will 

not lose the information you entered.  

When you login to EntryThingy again, 

you can pick up where you left off.  You 

still have the opportunity to edit your 

individual pieces or change the order of 

your pieces for the jury view by  moving 

them up or down.  

Your entry status will be Not Submitted

until you complete your entry and click 

on SUBMIT THIS ENTRY.

You can edit your General Entry 

Information by clicking on [edit] here.

When you are satisfied with your entry, 

click on SUBMIT THIS ENTRY.  Your 

entry will now be marked as Submitted

and will be visible to the jury.  

Additional edits cannot be made once 

you have submitted your entry.  If you 

notice a mistake in your entry, send an 

email to exhibit@viewpointgallery.org
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Clicking on SUBMIT THIS ENTRY brings you to this warning.  Click on OK if everything you have entered is correct.  

Otherwise click on Cancel to go back and make further adjustments.  



When your entry has been submitted, you can print a copy of 

your entry by clicking on Print entry.
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Print preview page for Print entry.  Click on 

[print this page] to print.
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Remember to Logout when you have completed your entry or if you 

will complete it at a later time.

If you will finish your entry later, you will need to login to 

EntryThingy again.


