
HOW TO USE ENTRYTHINGY 
FOR 

Art from Art



Before you go to EntryThingy through the Viewpoint website, review the 
submission requirements in the Prospectus and prepare your thumbnail 
images for the pieces you are submitting. Three is the maximum. These 
thumbnails must be no larger than 2 MB.  EntryThingy will not upload 
larger image files for Art from Art. 
1. Create a folder on your computer for the thumbnail images to speed access during the upload process. 

2.  Give each piece a descriptive title that does not include your name. Titles for vertical images should not be  

longer than 29 characters.

3.  Size the image to 1200 pixels on the longer side. 

4. Choose the sRGB color space.

5. Save as jpg files, no larger than 2 MB each. 

Note: Even	though	EntryThingy allows	.pdf,	.doc,	and	.xls file	types	to	be	uploaded,	Viewpoint	requires	jpg	files.		

Do	not	upload	the	other	file	types.



Start	on	Viewpoint’s	website	HOME page.		Under	EXHIBITS,	go	to	Call	for	Entries	on	the	dropdown	menu.	
You	will	be	taken	to	the	Call	for	Entries	page	describing	Art	for	Art.	

DO	NOT	log	in	here.		You	
will	need	to	log	in	on	the	
EntryThingy page.



Click	Read	More	to	go	to	the	
page	with	the	entry	information

DO	NOT	log	in	here.		You	
will	need	to	log	in	on	the	
EntryThingy	page.

This	is	the	page	you	see	when	you	click	on	Exhibits>Call	for	Entries

Art from Art

General	description	of	Art from Art theme.



Go	to	ENTRYTHINGY	for	the	EntryThingy	login	page.	

Art from Art

Continuing description of Art from Art including link to EntryThingy. Prepare your 
submission following the instructions from the Prospectus before going to EntryThingy.



You	are	required	to	have	an	EntryThingy	account	in	order	to	
submit	to	the	call.	If	you	do	NOT	have	an	EntryThingy	
account,	this	is	where	you	will	create	your	account.

Once	you	have	entered	your	name,	email	and	have	created	
a	password,	click	Signup.		This	will	take	you	to	a	second	
page	where	you	will	enter	additional	contact	info.	(Note:	Do	
not	use	your	Viewpoint	password.		Create	a	new	one	just	
for	EntryThingy.)		

NOTE: The	login	process	is	the	
same	for	any	Viewpoint	call	using	
EntryThingy.	

If	you	already	have	an	EntryThingy account,	click	Please	click	here	to	login.



NEW	ENTRYTHINGY	ACCOUNT	SET	UP

If	you	are	creating	a	new	EntryThingy account,	you	will	be	taken	
to	this	page.	

Fill	in	additional	contact	information	in	the	required	fields	then	
click	Submit.	Viewpoint	does	not	need	Partner	information.

You	now	have	an	EntryThingy account.

Many	organizations,	venues	and	galleries	list	their	calls	on	
EntryThingy.		Your	account/login	can	be	used	for	entering	any	
of	them.



NEW	ENTRYTHINGY	ACCOUNT	SET	UP	(cont.)

When	you	click	Submit on	the	previous	page,	you	will	be	
taken	here	to	verify	your	information.		If	everything	is	
correct,	click	Submit.		If	not,	click	Back and	make	your	
corrections.

Clicking	Submit on	this	page	will	take	you	directly	to	the	
Viewpoint	Call	for	Art	from	Art.		



EXISTING	ENTRYTHINGY	ACCOUNT

If	you	already	have	an	EntryThingy account,	click	“Used	EntryThingy	Before”,	which	will	
take	you	to	this	page.	

Enter	your	Email	and	EntryThingy	password. (Do	not	enter	your	Viewpoint	password.		It	
won’t	work.)	 Click	Login.	

You	will	be	taken	to	the	page	where	you	can	apply	to	the	call.



You	can	now	begin	the	entry	process	
by	clicking	on	Apply	now.

Your	Name

Art from Art

Before	starting	the	EntryThingy submission	process,	prepare	your	submission	following	the	
directions	in	the	Prospectus	for	naming,	file	size,	color	space	and	file	type.



Read	the	Entry	Instructions	and	check	
the	box	at	the	bottom	of	the	page.		
Click	Continue	to	Next	Step.

My	Entry	for	Art from Art



Enter	the	media,	such	as	inkjet	print,	gelatin	silver	print,	alternative	
process,	canvas,	metal,	etc.

Give	the	dimensions	of	the	image	in	inches:	Width	x	Height.																															
List	overall	dimensions	of	the	matted,	metal	or	canvas	image	in	
inches:	Width	x	Height

If	your	print	is	purchased	and	you	want	to	offer	additional	prints,	
state	the	number	of	total	prints	that	you	will	provide.	

Include	a	brief statement	about	your	entry.	You	might	discuss	your	
intent,	relation	to	the	theme,	some	background	on	your	entry,	the	
process,	or	the	location.	This	statement	is	limited	to	530	characters.

Complete	the	form	by	checking	both	boxes.		When	finished,	click		
Save	and	Continue	to	Next	Step.

My	Entry	for	Art from Art



You	are	now	ready	to	begin	adding	images	to	
your	entry.		Remember,	these	thumbnails	
must	be	no	larger	than	2	MB.	

Click	Add	File to	go	to	the	next	page	where	
you	will	upload	your	images.

My	Entry	for	Twelve
My	Entry	for	Art from Art



Enter	the	print	file	name..	Vertical	image	limit	is	29	characters.

My	Entry	for	Art	from	Art

Click	Browse to	locate	the	jpg	file	of	your	image on	your	
computer.

After	selecting	the	image,	click	Upload to	load	the	image	file		
into	EntryThingy.

EntryThingy does	not	distinguish	between	image/print	size	and	
overall	mat	size.	
Enter	the	dimensions	by	width	and	height,	like	this:
Image:	Width	by	Height	(in	inches)
Overall	Size:	Width	by	Height	(in	inches)

Enter	the	price



You	will	see	this	page	when	your	image	has	uploaded.		If	you	wish	to	change	any	
information	about	this	image	or	delete	it,	click	[edit]	or [delete].

Clicking	[edit]	on	the	page	shown	above	takes	you	
to	this	page	where	you	can	change	any	
information	about	your	image.

After	the	changes	have	been	made,	click		Save.	
You	will	be	taken	back	to	the	page	shown	above	
where	you	can	add	another	image.

To	add	additional	files,	click	Add File.			Enter	the	information	for	your	next	
image	and	upload	it	to	EntryThingy

20 x 14 Mat: 24 x 18 

20 x 14 Mat: 24 x 18 



If	you	are	interrupted	or	wish	to	wait	to	
complete	your	entry,	you	may.		You	will	
not	lose	the	information	you	entered.		
When	you	login	to	EntryThingy again,	
you	can	pick	up	where	you	left	off.	Your	
entry	status	will	be	Not	Submitted until	
you	complete	your	entry	and	click	on	
SUBMIT	THIS	ENTRY.

When	you	are	satisfied	with	your	entry,	
click	on	SUBMIT	THIS	ENTRY.		Your	
entry	will	be	marked	as	Submitted and	
will	be	visible	to	the	jury.



Clicking		SUBMIT	THIS	ENTRY brings	you	to	this	warning.		Click	OK	if	everything	you	have	entered	is	correct.		
Otherwise	click	Cancel	to	go	back	and	make	further	adjustments.		



When	your	entry	has	been	submitted,	click	Print	entry to	print	a	
copy	of	your	entry.

If	your	image	is	selected	for	Art	from	Art,	include	the	Print	
Identification	Sheet from	the	last	page	of	the	Prospectus	(not	this	
EntryThingy	page)	when	you	deliver	your	print	to	Viewpoint.	

24 x 1820 x 14



Print	preview	page	for	Print	entry.		Click	on	[print	this	page]	to	print.

20
(Number) Art from Art



Reminder:	Logout when	you	have	completed	your	entry	or	if	you	plan	to	complete	your	entry	at	a	later	time.

To	finish	your	entry	later,	just	log	in	to	EntryThingy again.


